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PaGouas mnporpamma yueOHoii gucuumimabl  «MupopmManuoHHbIe  TEXHOJOIHH B
npodeccHOHATLHOM IeATEIbHOCTH» pa3paboTaHa Ha OCHOBAHUU:

— MenepasibHOTO roCyJapCTBEHHOTO o0pa3oBaTesnbHOro cTaHjapTa cpeaHero
npoecCHOHAIBHOTO 00pa30BaHMsl, YTBEPKAEHHOIO NpHUKazoM MuHucrepcTBa 00pa3oBaHUS U HAYKH
Poccmiickoit  ®enmepaunn  «14»  nmexabps  2017r. Ne 1216 mno cnemmansHoctd  [3.02.07
OnekmpocHaboicenue;

— YuebHoOro miaHa o4Hoi Gopmel oOyuenust 1o cneuunansHocta /3.02.07 Dnekmpocuaboicenue,
YTBEPIKIEHHOTO «,ﬁf_» O  2024r;

— Paboueii mnporpaMMmbl BOCIIMTAHHS [0 CHEHHATBHOCTH 1O creunuanbHocTH 13.02.07
DnexmpocHaboicerue, yTBEPIKICHHOM ¢ 7 2024 1.

C yvemom:

— IlpumMepHoif  ocHOBHOM  oOpa3oBaTenbHOH — MporpaMmel  cnenuanbHoctH  13.02.07
Dnexkmpocnaboicenue (no ompacism) (perucrpanuonsbii Homep 13.02.07-181204, pekBU3HUTHI penieHUAs
O®YMO o sxmouyerun ITOOIT B peectp - [Ipotokon Ne 9/18 or 14.11.2018 r., gara sBxmovenus 10011 B
peectp 04.12.2018).
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1 OBIIIASI XAPAKTEPUCTUKA PABOYEM ITPOT'PAMMBI YYEBHOM JUCITATIINHBI
«AH®OPMAIIMOHHBIE TEXHOJIOT A B TPO®ECCUOHAJIBHOM JEATEJIbHOCTH»

1.1 Mecro y4eOHOM JMCHUILIMHBI B CTPYKTYpe OCHOBHOH mnpodeccHoHAIbHOMI
00pa3oBaTeJIbHOM NMPOrPaMMBbI

YueOnast nucuuruinHa «MHQOpMalMOHHBIE TEXHOJIOTUH B MPOGECCHOHATBHON NeATeIbHOCTH
ABNSiETCA  00s3aTeNbHOM YacThio 00HIENPO()EeCCHOHAIIBHOTO LUKJIAa OCHOBHOW NpOQecCHOHATBHOMN
oOpazoBarensHOM  mporpammbl B cootBerctBum ¢ @PI'OC  mo cmemmansHoctn — 13.02.07
Onexmpocnabocenue (no ompaciim).

VYueOnas nucuuruinHa «MHpOpMalMOHHBIE TEXHOJIOTUH B MPOGECCHOHATBHON N1eATEIbHOCTH
obecrieunBaeT (QOpMHpPOBaHHME OOMMX M MPOPECCHOHATBHBIX KOMIIETEHIIMA MO0 BCEM BHIaM
nestensaoct @I'OC no cnenmansuoctu 13.02.07 Dnekmpochabicenue (no ompaciam).

Oco0oe 3HaueHue y4yeOHas AucUMILTUHA UMeeT npu ¢opmupoBanuu u pazsutuu OK 01; OK 02;

OK 03; OK 04; OK 05;0K 06; OK 07; OK 08; OK 09; IIK 1.2; TIK 2,1; TIK 2.5.
1.2 Leapb u mu1aHupyemMble pe3yJabTAThl 0CBOEHHUS Y4eOHOI TUCIUIIMHBI:
Heap y4yeOHOM IMCHMIJMHBI — (OpPMUpPOBaHME 3HAHUM B o00iacTu HHDOPMALMOHHBIX

TeXHOHOFHﬁ, MNPUMCHACMBIX B HpO(beCCHOHaHBHOﬁ JACATCIIbHOCTH.

B pamkax nmporpaMmMbl yueOHOM AUCIUTUIMHBI 00YYAIOIIMMUCS OCBAUBAIOTCS YMEHUS U 3HAHMUS:

OK,Ifl()I):([, JIP Ymenust 3nanus

OK 01 — BBIIOJIHATh pacy€Th c | — 0a3oBBIE CUCTEMHBIE MPOTPAMMHbBIC

OK 02 WCTIOJIb30BaHUEM MPUKJIAIHBIX | TPOIYKTBl W TAKEThl TPHKIATHBIX

OK 03 KOMIIBIOTEPHBIX IIPOrPaMM; nporpaMM (TEKCTOBBIE IPOLIECCOPHI,

OK 04 — UCIIONIB30BaTh ceTh Internet W e€ | DJIEKTPOHHBIE  TAOJMIIBI,  CHUCTEMBI

OK 05 BO3MOKHOCTH ISt OpTaHM3AIlNH | YIPABICHHUS 0azaMu JaHHBIX,

OK 06 orepaTUBHOTO 0OMeHa H(pOpMalnei; rpadguyeckue penaKkTophl,

OK 07 — WCMOJB30BaTh TEXHOJOTHUU  cOopa, UH(OPMAIIMOHHO-TIONCKOBBIE

OK 08 pasMmenieHus, XpaHEHHUs, HaKOIUICHU, CHCTEMBI);

OK 09 npeoOpa3oBaHuss W Tepelaadd JAHHBIX B | — OOMIMH  COCTaB W CTPYKTYpy

IIK 1.2 npoeCCHOHATEHO OPHMEHTHPOBAHHBIX | MIEPCOHANBHBIX AIIEKTPOHHO-

TIK 2.1 MH(POPMAIMOHHBIX CHCTEMAX; BBIUUCIUTENbHBIX MamuH (OBM) u

1IK 2.5 — oOpabarbiBaTb U aHAIM3UPOBAThH | BRIYMCIHUTCIBHBIX CHCTCM;

JP 5 WHPOPMAIIHIO c NPUMEHEHHEM | — OCHOBHBIE METOABI M  IPHEMBI

JP 6 MIPOrPaMMHBIX CpeACTB u | obecrieyeHust WH()OPMAITMOHHON

JaP7 BBIYHACITUTEIILHON TEXHUKHY; 0€30MacCHOCTH;

/AP 8 — mosiydaTh WH(OPMAIIHUIO B JIOKAJIBHBIX | — OCHOBHBIE IOJOXEHHS ¥ IIPUHIUIIBI

/P9 Y T7100aTbHBIX KOMITBIOTEPHBIX CETSIX; ABTOMATH3MPOBAHHOW O00pa0OTKH W

AP 10 — TPHUMEHATh TpaduuecKue penakTopsl | Ie€peaain uHpopmalmu;

AP 11 UL CO3JaHMss W PEJAKTHPOBAHMs | — OCHOBHBIC IPUHIMIBI, METOABI H

‘Zﬁ ;g M300pakeHui; CBOMCTBa MH(OPMALIMOHHBIX "
TEJICKOMMYHUKAIMOHHBIX TEXHOJOTUI




JIP 14
JP 17

— TMPUMEHSATH KOMIIBIOTEPHBIE
MPOrpaMMBbl ISl TIOMCKa WH(GOpPMAIUH,
COCTaBJICHHS ¥ O(DOPMIICHHS JTOKYMEHTOB
Y NPE3EHTALMI

B IPOoheCCHOHATILHOMN IEATEIIbHOCTH




2 CTPYKTYPA U COJIEP)KAHUE YUYEFHOM JJUCIIUTLJIMHBI
«AH®OPMAIIMOHHBIE TEXHOJIOT A B TPO®ECCUOHAJIBHOM JEATEJIbHOCTH»

2.1 O0bém yyeOHOM AUCHMILVIMHBI U BUAbI Y4eOHOI padoThl

Bupa yueOHoii padoThI

O0BEéM B yacax

CymMmapHasi ydyeOHasi HArpy3Ka BO B3aMMO/IeiiCTBHU ¢ MpenojgaBaTejieM 90
Camocmoamenvnas paboma 2
O0bém o0pa3oBaTeIbHON NPOrPaMMBbI 92
B mom uucne ¢ ghopme npakmuueckoii no02omosKu: 60
8 MoMm uucie:

TEOPETUYECKOE O0YUCHHUE (TeKyull, YPOKUL) 30
1abopaTOpHBIE 3aHATUS 60

MPAKTUYCCKUC 3aHATUA

KypCOBOMMPOEKT (paboTa)

KOHTpOJIbHAs paboTa

IIpome:xxyTouHasi arTecTanusi NpoBoaAuTCcs: B Gopme oudphepenyuposannozo 3auéma é 3 cemecmpe




2.2 TemaTn4yeckuii IVIaH U coJepkanne yueOHou qucuunanubl « MHGopMannoHHble TEXHOJOIMH B MPOdecCHOHAIBLHOM 1eATeTbHOCTH

Koabl koMnereHum

H JINYHOCTHBIX

pe3yJabTaToB,
HaumeHoBaHue Conep:kanue y4eOHOro MaTepuasa (popMbl OPraHU3aIHUU AeSITeJIbHOCTH YpoBenb | O0béM ¢dopmupoBanunio
pa3/ieJioB M TeM o0yyaommxest OCBOEHMSI | YacoB KOTOPBIX
crocoo0cTByeT
3J1eMeHT
NMPOrpamMMbl
1 2 3 4 5

Paznen 1 Undopmanns u ungopManmoHHbIe TEXHOJIOTUH 8
Tema 1.1 Coaep:xanue yueOHOro MaTepHaJia: 3 OK 01 - OK 09
HUudopmanus u B TOM 4HCJIe TEOPETHYECKOT0 00YUEeHHS (IeKYUU, YPOKU): 2 IIK 2.5
HHpOpMaLHOHHbIE Wudopmanus:  kmaccuukamus, CBOMCTBA W HX  XapaKTEPHCTHKA. JIP 5 —JIP 14
pecypchbl Nndpopmannonusie pecypcbl. Tumnsl nHopmannoHHbIX cucteMm. Konuenuus 2 JIP 17

CO3IaHMSI U TEH/ICHIIMU Pa3BUTHS PbIHKA HHPOPMAIIMOHHBIX YCIyT 2

CamocTtosiTeqibHasi pabora o0y4aromuxcs 1

ITonroroBka pedepara Ha TeMy «Poap HHpOpMaIUMK B )KU3HU 00ILIECTBA»
Tema 1.2 Coaep:xaHnue yueOHOIro MaTepHaJia: 5
NudpopmannonHbie B ToM 4nciie TeopeTH4ecKOro 00y4eHus (JieKkyuu, ypoKu): 4
TeXHOJIOTUH U XapakTepUCTUKH COBPEMEHHBIX IE€PCOHAIbHBIX KOMIbIOTEpOB. lloHATHE M OK 01 - OK 09
KOMIILIOTEPHbIE Ha3HaueHHe HH(POPMAIMOHHBIX TEXHOJIOrMi. KOMIIOHEHThl KOMIBIOTEPHOI 5 IIK 2.5
CHCTEMBI CUCTEMBbI: HH(OpPMallMOHHOE oO0ecrneueHne, TEXHUYECKHE CpeACTBa, MX JIP5—JIP 14

byHKIIMHN JIP 17

B03MOXHOCTH M TEHAECHIUHU PAa3BUTUSI COBPEMEHHBIX KOMIIBIOTEPHBIX CHCTEM. 2 9

[ToHsiTHE ¥ BUIBI aBTOMAaTHU3WPOBAHHBIX WHPOPMAIMOHHBIX TEXHOJIOTHI

CamocrosiTenbHasi padora o0y4aomuxcst

[TogrotoBka pedepara Ha Temy «lIpaBoBble U 3THYECKHE HOPMBI 1

HH(bOpMaHHOHHOﬁ ACATCIIBHOCTHU YCJIOBCKA»




Pasznen 2ba3oBbie IMPUKJIIATHbIC HH(bOpMaIII/IOHHLIe TEXHOJIOINN

56

Tema 2.1 Conep:kaHnue y4eOHOT0 MaTepuaJia: 20 OK 01 - OK 09
Texnosorus 00padoTku | B TOM 4ncie TEOPEeTHYECKOTO0 00YUeHUs (1IeKyuu, ypoKu): 2 IIK 2.1
TEeKCTOBOMH Tekcrossiii pegakrop Word. Hactpoiika mapaMeTpoB peaakTopa ¥ JOKYMEHTA. IIK 2.5
nHdopmanuu. Coxpanenue W  mpoBepka  uHpOpManuu.  VcmpaBieHne — OMIMOOK. 5 JIP 5 —JIP 14
TexcroBbie mpoueccopbl | GopMaTUpOBaHWE M peNakTHpOBaHMe Tekcra jgokymenta. Llpudrosoe JIP 17

odopmieHne

B Tom umnciie, NPAKTHYECKHUX H JIA00PATOPHBIX 3aHATHIA: 18

JlaGopaTopHoe 3ansaTHe Ne 1 5

«Co31aH1€e TEKCTOBBIX JTOKYMEHTOB, opopmiieHHBIX B cOOTBETCTBUU ¢ [[OCT»

JlabopaTtopHnoe 3ansaTue Ne 1 5

«Co31aH1€e TEKCTOBBIX TIOKYMEHTOB, 0popmiieHHBIX B cO0TBeTCTBUH ¢ [[OCT»

JlabopaTtopHoe 3ansitue Ne 2 5

«Co31anne JOKYMEHTOB, COICpKAIUX rpa@uKy U TaOJIUIIB)

JlabopaTtopHoe 3ansiTue Ne 2 5

«Co31aane JOKYMEHTOB, COICpKAIUX rpa@uKy U TaOJIUIIB)

JlabopaTtopHoe 3ansitue Ne 3 5

«Co31anre KOMIUIEKCHBIX TJOKYMEHTOB B TEKCTOBOM ITPOIIECCOPEN

JlaGopaTopHoe 3ansTne Ne 3 5

«Co3ranre KOMIUIEKCHBIX TJOKYMEHTOB B TEKCTOBOM ITPOIIECCOPEN

JlaGopaTopHoe 3ansTne Ne 3 5

«Co3ranre KOMIUIEKCHBIX TJOKYMEHTOB B TEKCTOBOM ITPOIIECCOPEN

JlaGopaTopHoe 3ansaTne Ne 4 5

«PopmMaTHpOBaHUE U PETAKTHPOBAHNE TOTOBOTO JJOKYMEHTA)

JlaGopaTopHoe 3ansaTue Ne 4 5

«PopmMaTUpOBaHUE U PEIAKTUPOBAHHUE TOTOBOIO JJOKYMEHTa)
Tema 2.2. TexnoJsiorus Coaep:xanue yueOHOTo MaTepHaJia: 18 OK 01 — OK 09
00padoTKN YHCI0BOM B ToM 4nciie TeopeTH4ecKOro o0y4ueHus (JieKkyuu, ypoKu): 4 1IK 2.1
uHpopManHUu. Tabmuuneiii  npomeccop Excel. Tlonstue snekTpoHHON TaOmUIbl. THIBI IIK 2.5
DIeKTPOHHBIE TA0JMMUBI | BXOAHBIX JaHHBIX. OpraHuzaius pacu€ToB B TaOIMYHOM mporieccope MS 5 JIP 5 —JIP 14

Excel. Co3nmanme »51ekTpoHHOH KHUTH. OTHOCHTENbHAs W a0COMIOTHAS JIP 17

aapecarus B MS Excel




BBon nannbix. Bog ¢opmyi. baser nannsix B MSEXxcel. ITouck u coptupoBka

naHHbIX. @Dunbrpanus gaHHbX. [ 'paduueckue BosmokHoctd  MSEXcel. 2

[Toctpoenue nuarpamm. OObeIMHEHNE AIEKTPOHHBIX TAOIUIL

B ToM umnciie, NPaKTHYECKHUX H JIA00PATOPHBIX 3aHATHIA: 14

JlaGopaTopHoe 3ansaTHe Ne § 2

«Boruncaurensupie Gyakimn MS Excel»

JlaGopaTopHoe 3ansaTHe Ne § 2

«Bpruncaurensubie Gyakiuun MS Excel»

JlaGopaTopHoe 3ansaTHE Ne 6 2

«['papnueckoe n300pakeHUe TAaHHBIX B AJIEKTPOHHBIX TAOIMIIAX»

JlaGopaTopHoe 3ansaTue Ne 6 9

«['papnueckoe n300pakeHUe TAHHBIX B AJIEKTPOHHBIX TAOIMIIAX»

JlabopaTtopHoe 3ansitue Ne 7 5

«Pemenne npodeccuonanpubix 3a1a4 B Excel»

JlabopaTtopHoe 3ansitue Ne 7 5

«Pemenne npodeccuonanpubx 3a1a4 B Excel»

JlabopaTtopHoe 3ansitue Ne 7 5

«Pemenne npodeccuonanpubix 3a1a4 B Excel»
Tema 2.3 Copepxxanue y4eOHOro MaTepuaJa: 10 OK 01 - OK 09
Penaxkrop s cozpanusa | B Tom yKc/ie TeOPeTHYECKOT0 00yUeHUs (TeKyUlU, YyPOKU): 4 IIK 2.1
auarpamm u 0J10k-cxeM | Bekropuelii  rpadumueckuii  pemakrop  Visio. Hasnauenme pemakropa. IIK 2.5

OO6o6mieHHass TexHoJorus paboThl ¢ pemakTopoMm. Hacrpolika mapameTpoB 2 JIP5—JIP 14

pelaKkTopa U JOKYMEHTa JIP 17

Coxpanenue nadopmanyu. PopmMaTHpOBAHUE U PEIAKTUPOBAHUE TOKYMEHTA 2

B ToM 4nc/ie, IPAKTHYECKUX M J1a00PaTOPHBIX 3aHATHIA: 6

JlaGopaTopHoe 3ansaTne Ne 8 2

«Co31aHHE ANEKTPOTEXHUUECKUX CXEM)

JlaGopaTopHoe 3ansaTHe Ne 8 5

«Co31aH1e ANEKTPOTEXHUUECKUX CXEM»

JlaGopaTopHoe 3ansaTHe Ne 8 5

«Co31aH1E ANEKTPOTEXHUUECKUX CXEM)
Tema 2.4 Copepxxanue yueOHOro MaTepuaJa: 8 OK 01 - OK 09
MyabTumenuiiHble B TOM 4Hc/ie TeOpeTHYeCKOro 00yUeHHsl (1eKyUU, YyPOKu): 4 IIK 2.1




TEXHOJIOTUH CoBpeMeHHBIE CITOCOOBI OpraHu3auy npe3eHTanuii. CozgaHue mpe3eHTa B 5 1IK 2.5
npuiaoxennn MSPowerPoint. Macrep aBroconepskanust. [11abmon ohopmiaenus JIP 5 —JIP 14
Odopmnenne npezenraiuu. Hacrpoiika Gona n anumanuu 2 JIP 17
B ToM unciie, npakTHYeCKNX U JIA00PATOPHBIX 3aAHATHIA: 4
JlaGopaTopHoe 3ansaTHEe Ne 9
«Co3aHue mpe3eHTauu ¢ MoMmollplo 1mabnoHa odopmiienusa. CospaHue 2
NPE3CHTAIMHU C HCIIOJIb30BAHUEM THIIEPCCHUIOK M HACTPOIKA aHUMAITHH)
JlabopaTtopHoe 3ansiTue Ne 9
«Co3nanre mpe3eHTauuud ¢ noMombpio mabnoHa odopmienus. Co3mganue 2
MPE3EHTAIMU C UCTIOJIb30BaHUEM THIIEPCCHUIOK U HACTPOMKA aHMMAIIUK
Pa3nes 3Texnosorus o0padoTku rpagpuyeckoii HHGpopManuu 20
Tema 3.1 Coaep:xanue yueOHOIro MaTepHaJia: 20
OcHoBBI B ToM unciie TeopeTnuecKkoro o0yuenusi (J1eKuuu, ypoxKu): 6
KOMIIbIOTePHOM [Tonsitne xkommbprOTepHOH Tpaduku. OnpeneneHus rpaguUecKoro pemakTopa, OK 01 - OK 09
rpaguxu n3o0pakenus. Buabl  m3oOpakenuit. Knaccudukanum  KOMIBIOTEpHOMN 5 lIK 1.2
rpaduku. OnpeneneHue, Ha3HAYCHUE, OCOOCHHOCTH, JIOCTOMHCTBA H 1IK 2.1
HEJI0OCTaTKH BEKTOPHOM rpaduKu 1IK 2.5
PenakToper  paboTbl ¢  BEKTOpHOH rTpadukoil. DopmMaTel BEKTOPHBIX 2 JIP5—JIP 14
rpadu4ecKux U300pakeHui JIP 17
KOMIIAC-3D. Obmme cBenenusi padorsl B cucreme KOMITAC. UnTepdetic
nporpamMbl.  Co3gaHue HOBOro JoKyMmeHTa. [locTpoeHue  OTIENbHBIX 5
sanemeHToB. KommoHoBka uepTtexka. Hanecenume pasmepoB. Co3gaHue
cneundukanuu
B TOM uuc/ie, TPAKTHYECKHX U J1a00PATOPHBIX 3aHATHIA: 14
JlaGopaTopHoe 3ansaTue Ne 10 2
«Hacrtpolika u co31aHHe YepTexar
JlaGopaTopHoe 3ansaTue Ne 10 9
«HacTtpoiika u co3ianue yeprexa»
JlabopatopHoe 3ansaTue Ne 11 9
«Odopminenue ueprexa. [loctanoBka pazmepoB.Cozanue crenupuKam
JlabopatopHoe 3ansaTue Ne 11 9
«Odopmnenue ueprexa. [loctanoBka pazmepoB.Cozanue crenupuKam
JlaGopaTopHoe 3ansiTue Ne 12 5

((COSI[E[HI/IC IMPUHOUITHAIBHBIX SJICKTPUYCCKUX U (I)YHKLII/IOHB.HBHLIX CXEM»




JlaGopaTopHoe 3ansaTHe Ne 12

«Co31anne NPUHIMIHATIBHBIX JEKTPUUECKUX U (PYHKIIMOHAIBHBIX CXEM» 2
JlaGopaTopHoe 3ansaTue Ne 12 5
«Co31anne NPUHIMIHATIBHBIX JEKTPHUUECKUX U (PYHKIIMOHAIBHBIX CXEM»
Pa3nesa 4ndopmannonHas 6e301aCHOCTh 8
Tema 4.1 Conep:kaHnue y4eOHOT0 MaTepuaJia: 8
3ammrTa nHgopmanun B | B ToM Ync/ie TEOPETHYECKOTO 00YUEHUS (TeKylUl, YPOKU): 4
KOMNBIOTEPHBIX ceTAX | [lonstne 3ammThl W wuHPOpMAaNUMOHHOW Oe3omacHoCcTU. IlpuHUIMOBI U OK 01 - OK 09
CrocoOBl 3aIUTHl MH(GOpPMAMU B KOMIBIOTEPHBIX CeTsAX. Buubl yrpos 2 I1IK 1.2
0€30MaCHOCTH M UX UCTOYHUKHU 2 1IK 2.1
[IpuHUIMNBI ¥ METOABI 3aIIUTHl MH(GOPMAIMU OT HECAHKIHMOHUPOBAHHOTO 5 IIK 2.5
nocryna. Bunbel mep obecnieuenus nHGOpMAIMOHHON 0€30MaCHOCTH JIP5—JIP 14
B ToM ynciIe, NPAKTHYECKHX H J1a00PATOPHBIX 3aHATHIA: 4 JIP 17
JlaGopaTopHoe 3ansaTue Ne 13 9
«besomnacHas pabora B cetu Internet» 9
JlaGopaTopHoe 3ansaTue Ne 13 9
«besomnacHas pabora B cetu Internet»
Bcezo 92
Ilpomescymounan ammecmayus -
urtoro 92

[l XapaKTepHUCTHKN YPOBHSI OCBOEHHS Y4€OHOT0 MaTepuaia NCTIOIb3YIOTCS ClIeAyIoNIe 0003HAYCHUS:

1  o3naxomumenvnulii (y3HaBaHUE paHHEE N3YYEHHBIX OOBEKTOB, CBOWCTB);

2 penpodykmueHuiti (BBITIOJIHEHHE JICSITEILHOCTH 110 00pa3ily, MHCTPYKIIMH WIH MO PYKOBOJICTBOM);

3 npodykmuenulli (INITAHUPOBAHUE U CAMOCTOSITEIIHOE BHINTOJTHEHHUE ACATEIBHOCTH, PEIICHNE TPOOIEeMHBIX 3a/1a4)




3YCJIOBUSA PEAJIU3ALIMA ITPOT PAMMBI YYEBHOM TUCITATIIUHBI
«AH®OPMAIIMOHHBIE TEXHOJIOT A B TPO®ECCUOHAJIBHOM JEATEJIbHOCTH»

3.1 Cnennanu3npoBaHHble JIA0OPATOPHH U KJIACCHI

e [Homemenust KoimnuecTBo
- Home MOCAI0YHBIX
ILII. Ha3zBanue p A
ayIuTOpUN MecT
1 Kabunem ungpopmayuonnvix mexnonocuti B 101 30 + 15 xomr.

3.2 OcHoBHOe y4yeOHOe 000opyaOBaHHE
— Pabouee mecTo mpenogaBaTens
— Jlocka MarHuTHas
— KomnbroTepsl ¢ mporpaMMHBIM JIUIIEH3HOHHBIM 000PYZA0BaHUEM B KOMILICKTE
— MynbsTUMeana TPOEKTOP
— OKpaH HAaCTEHHbIN

- 3BYKOBLIC KOJIOHKH

3.3 UndopmanmonHoe odecnedyeHre 00y4eHust

Ilepeyens pexoMeHnayembIx Y4eOHbIX H3xaHui, HHTepHeT-pecypcoB, IOMOJHHUTEIbHOMI
JINTepaTyphbl

IleyaTHble u31aHNsA

OCHOBHBIC HCTOYHHMKH:

1 Muxeea E. B. HMNHdopmanuoHHbIEe TEXHOJIOIMH B NPOPECCHOHANBHON esATEITbHOCTH:
yueb.mocodue ans cryn. CI1O / E.B. Muxeesa. — 10-e u3., ucrp. — M.: Akanemust, 2012. — 384 c.

2 Muxeea E. B. HMudopmamuoHHBIE TEXHOJIOTHH B TPOPECCHOHATHHON EATEIHHOCTH.
TexHuueckue cnennanbHOCTH [TeKcT]: ydeOHUK Ui CTYJEHTOB yUpexKaAeHui cpel.npod. odpazoBanus /

E.B. Muxeesa, O.1. Turosa. — M.: U1 Axanemus, 2014. — 416 c.: ui.

JlonoJIHUTe/IbHbIe HCTOYHUKH:

1 MuxeeBa E. B. Ilpaktukym no undopmatuke [Tekct]: yueOHOe mocoOue Uisl CTYIEHTOB
yupexaenuit CI1O / E. B. Muxeesa. — 12-e u3zn., ctep. — M.: Akagemus, 2013. — 192 c.: ni.

2 MuxeeBa E. B. Ilpaktukym 1o HHGOPMAMOHHBIM TEXHOJOTHSM B MNPO(ecCHOHATHLHOM
nestenbHOCTH [Tekcer]: yueOHoe mocobue mns crynentoB yupexaennii CIIO / E. B. MuxeeBa. — 14-¢

u3l., crep. — M.: Akanemus, 2014. — 256 c.: ni.

Iepuonnyeckue u3naHus:




1 Mup IIK: >xypHam i TOJB30BaTENCH MEPCOHAIBHBIX KOMITBIOTEPOB / YupemuTenb
InternationalDataGroup. — Apxus mHomepos B ¢ponae OHB JI® [THUITY 2011-2018 rr.
2 Chip: xypHan nHGOPMAIMOHHBIX TeXHOJOTHI / Yupenutenb u uzgarenb 3AO «M3naTenbckuin

Hlom Bypna». — Apxus HomepoB B ¢onae OHB JI® [THUITY 2011-2018 rr.

DJIeKTPOHHBIE U31aHusl (3JIEKTPOHHBIE PeCypPChl)

OcHOBHBIE HCTOYHHUKH:

1. ®enoros, I'. B. Mudopmanmonnsie TexHojgoruu B npodeccuoHaabHoi aestensHoct / . B.
®enoroB. — Cankr-IletepOypr : Jlanp, 2024. — 136 ¢. — ISBN 978-5-507-48045-6. — Texer :
AEKTPOHHBIH // Jlanb : AJIEKTPOHHO-OMOIMOTESIHAS cucTeMa. — URL:

https://e.lanbook.com/book/362837 . — Pexxum moctyma: i aBTOPH3. MOJIb30BATEIICH.

2. Kyxk, 0. A. UndopmanrioHHble TEXHOIOTHH: MyIbTUMEANA : ydeOHoe nmocodue s cmo / HO.

A. XKyk. — Cankr-Ilerepoypr : Jlamp, 2021. — 208 c.- Pexum pnocryma: https://e.lanbook.

com/book/15364, aBTopu30BaHHBII

JlonoJIHUTe/IbHbIe HCTOYHUKH

1 Kanmpen, E.K. MHpopmMaIMoHHbIE TEXHOJOTHH B MPOQPECCHOHANBHON aesrenbHocTH: Kype
nexkimii / E.K.KanmBen. — Onekrpon.Bepcusi ydueOHoro mocobusi. — OpenOypr: OpenOyprekwuii
rocygapctBeHHbeli  yHuepcuter, ObC ~ACB, 2015. - 108 ¢~ Pexum  gocryma:

http://www.iprbookshop.ru/54115.html, aBTopuzoBanHbIi

2 Kynunos, FO. U. OcHOBBI coBpeMeHHOU MH(pOpMaTUKH : yueOHoe mocobue maisa By3oB / 0. .
Kymunos, ®@. @. INamenko. — 6-¢ m3a., crep. — Cankr-IletepOypr : Jlans, 2024. — 256 ¢. — ISBN
978-5-507-47572-8. — Texkct : aneKTpoHHBIN // JlaHb : 3nekTpoHHO-OMONMMoTeuHas cucrema. — URL:

https://e.lanbook.com/book/392393 . — Pexum mocTtyma: 1uist aBTOPU3. OJIH30BATEICH.

3. Kyaunos, 0. M. OcHoBbI coBpeMeHHON MHGOPMATHKH : ydeOHOe ocobue ais By3oB / 1O, U.
Kymuaos, ®. ®. IMamenko. — 2-¢ m3a., crep. — Cankr-IlerepOypr : Jlanb, 2021. — 256 c.- Pexum

nocryma: https://e.lanbook. com/book/173798, aBTopruzoBaHHBII

Iepuoanyeckue u3aHusA:
1 Bectauk [THUITY. DnekrporexHuka, nHGOpMalMOHHBIE TEXHOJIOTHH, CUCTEMBI YIpaBJICHUS
[Texcr]: HayuHbli peneH3upyeMblil kypHasl. ApxuB HomepoB 2010-2023 rr. — Pexum nocryna:

http://vestnik.pstu.ru/elinf/about/inf/, ceo601HbII

2 IIporpammHbIe TPOAYKTHI U cucTeMBbl. M3natensctBo HaydHo-mccnenoBaTesnbCKuii HHCTUTYT
«leHTpriporpaMmmcucTem. ApxuB HOMEpOB c 1988-2023 IT. Pexxum JOCTyMa:

https://e.lanbook.com/journal/22767category=1537, aBTopru30BaHHBbII1



https://e.lanbook.com/book/362837
http://www.iprbookshop.ru/54115.html
https://e.lanbook.com/book/392393
http://vestnik.pstu.ru/elinf/about/inf/
https://e.lanbook.com/journal/2276?category=1537

HNuTepHeT pecypcsl
1 Bwupeomarepuansl 1o paboTe ¢ MNPUKIATHBIMH OporpaMMmamMu. — Pexum pocryna:

https://videourokionline.ru/, ceo6omnubIi

2 Marepuanbl 1O CO3JaHUI0 depTekeil. — Pexwum mocryma: http://edu.ascon.ru/main/news/,

CBOOOIHBIN

3 MarepuaJibl 0 CO3aHMIO YepTexeit. — Pexxum mocryma: http://mysapr.com/, cBoGo b

4 MatepuaJisl 10 CO3/IaHUI0 YepTexeit. — Pexxum goctyna:http://sapr-journal.ru/, ceo6oHbIi

5 Marepuanasl 1O CO3IaHHIO YepTeked. — Pexxumm mocryma:https://autocad-specialist.ru/,
CBOOOIHBIN
6 Meronnueckass Komwika yuutens uHpopmaruku. — Pexum pocrtyma:http://www.metod-

kopilka.ru, cBo60HbBII
7  OTKpBITBIE CHCTEMbI: H3JaHUS 10 HHPOPMAIMOHHBIM  TEXHOJOTHSM. — Pexum

noctyna:https://www.osp.ru/os/, ceo601HbII

8 IudpoBas KoJuleKiMs 00pa3oBaTENbHBIX pecypcoB. — Pexum mgocryma:http://school-

collection.edu.ru, ceo60 HBII

IIporpammHoe obecnieyenne

1 Onepanmonnas cuctema Windows 10

2 Oc¢ucHhbsrii naker Microsoft Office [Ipodeccuonanbusiii mioc 2007
3 I'padnueckuit penakrop Microsoft Office Visio Crannaptasiit 2007
4 CAIIP KOMITAC-3D V19

5 Bpaysepsr Mozilla Firefox, Google Chrome

Ba3b1 1aHHBIX, HH(POPMALIOHHO-CIIPABOYHbIE H OMCKOBBIE CHCTEMbI
WudpopmannonHas mpaBoBas cucreMa Koncymbrant Ilmoc. — Pexum  gocryna:

http://www.consultant.ru, ceo6oHbI1



https://videourokionline.ru/
http://edu.ascon.ru/main/news/
http://mysapr.com/
http://sapr-journal.ru/
https://autocad-specialist.ru/
http://www.metod-kopilka.ru/
http://www.metod-kopilka.ru/
https://www.osp.ru/os/
http://school-collection.edu.ru/
http://school-collection.edu.ru/
http://www.consultant.ru/

4 KOHTPOJIb M OIIEHKA PE3YJIbTATOB OCBOEHMSI YUEBHOM JUCIATLIMHBI
«AH®OPMAIIMOHHBIE TEXHOJIOTUA B MPO®ECCUOHAJIBHOMN JEATEJIbHOCTH»

Pe3ysabTarnl 00yyeHust

MeTtoabl OLIEHKH

Ilepeuensy 3HaHUIl, 0CBAUBAEMBIX 6 pAMKAX — YYEOHOU
OUCYUNTUHDL:
— 0a30BBIC CHUCTEMHBIC IPOTrPAMMHBIC IPOIYKTHI H

[AKEThl NPUKJIAJHBIX MPOrpaMM (TEKCTOBBIE ITPOLIECCOPHI,

JJIEKTPOHHBIE TaOJMMUIIBI, CHCTEMBbI yIpaBlieHUs Oazamu
JNaHHBIX, Trpaduyeckue peJaKTopbl, HH(OPMAIIMOHHO-
MOMCKOBBIE CHICTEMBI);

— o0mumii cocTaB MU CTPYKTYpPY  HNEPCOHAIbHBIX
ANEKTPOHHO-BBIYUCIUTEIbHBIX MAIlH (BBM) u
BBIUMCIUTENBHBIX CUCTEM;

— OCHOBHBIE  METOABI M  NpUEMBI  OOecredyeHus
nH(pOpMaIIMOHHOM 0€30MaCHOCTH;

—  OCHOBHBIE MOJIOKCHHS u TIPUHIIATIBI
ABTOMATU3UPOBAHHOM 00paboTku u nepeaavn
uH(popMaLuu;

— OCHOBHBIC  TPHHIMWIBI, METOABl W  CBOKWCTBA

I/IH(l)OpMaLII/IOHHI)IX N TCIICKOMMYHUKAIXMOHHBIX TEXHOJIOT Ui
B HpO(l)CCCHOHaHbHOﬁ ACATCIIBHOCTH

Ilepeuenv ymenuil, oceéausaemvix 6 pamxkax yueoHou
OUCYUNTUHDL:

— BBINOJHATh PACYEThl C MCIOJIb30BAHUEM MPUKIIAIHBIX
KOMIIBIOTEPHBIX IIPOTPaMM;

— WCHOJB30BaTh ceThb Internet M e€ BO3MOXKHOCTH IS
OpraHHU3aIH ONEPATUBHOTO 0OOMeHa HH(OpMaIIHeii;

— MHCIIONB30BaTh  TEXHOJOTUM  cOopa,  pa3MelleHus,
XpaHEHUs, HAKOIUIEHUs, TMpeoOpa3oBaHUsl U Ieperadyu
JAHHBIX B npogeccuoHaIbHO OPHUEHTUPOBAHHBIX

MH(OPMALIMOHHBIX CHCTEMAX;

— oOpaOaTeiBaTh M aHAJIM3UPOBaTh HWHGOPMALUIO C
IIPUMEHEHUEM IPOTPAMMHBIX CPEACTB M BBIUYMCIUTEIBHON
TEXHHKHU;

— Tody4aTh MH(POPMAIMIO B JIOKATBHBIX W TJ00aTbHBIX
KOMIIBIOTEPHBIX CETSX;

— TPHUMEHATh TpadUyuecKue pedakTOpbl A CO3JaHUS U
pellaKTUPOBaHMSI N300paskeHHIA;

— TPUMEHATH KOMIIBIOTEPHBIE IPOrpaMMBbl JUIsl TOUCKA
uH(pOpMalliU, COCTaBICHUS U O(POpPMIIEHUS JOKYMEHTOB U
MpEe3EHTAlNI

Yemmuwiti onpoc

Tecmuposanue

Habnwooenue u oyenka pesynomamos
J1a6OPaAMOPHBIX 3AHAMUL
DKxcnepmuas oyenka 8blnoaHeHUs
CamMocmosmenbHou pabomul
Oxcnepmuas oyenxa pegpepamos
Oxcnepmuas oyeHka no pe3yiemamam
HaOI00e sl 3a 0esIMENbHOCMbIO
obyuarowe2ocs 8 npoyecce 0C8OEHUs
VUeOHOU OUCYUNTIUHBL
Jugpepenyuposannuiii 3auem

Ilepeuenv MUMHOCMHBIX PE3YIbMAMOG, OCEAUBAEMBLX 6
pamKax y4eoHou OUCYUNIUHDBL

— JIEMOHCTPHUPYIOIIUNA TOTOBHOCTh M CIIOCOOHOCTH BECTH
QUaIor ¢ JAPYIMMH  JTIOJBMH, JOCTHTaTh B  HEM
B3aMMOIIOHMMAaHUS, HAXOJUTh OOIIHME LEIHN U COTPYAHUYATh
JUTS UX JOCTHOKEHHSI B TPOGECCHOHATBHOM IeATEIbHOCTH;

— MPOSIBIISIOIIHI CO3HATEIILHOE OTHOIIICHHE K
HETPEPHIBHOMY O0pa30BaHUIO KaK YCJIOBUIO YCHCIIHOU
pod)eCCHOHAIBHON 1 0OIIECTBEHHOM JICATEIHHOCTH,

DKcnepmuas oyenKa no pesyibmamam
HAOII0OEHUsL 30 0eSIMENbHOCIbIO
00yuawe2ocs 8 npoyecce 0C80eHUs
VueOHOU OUCYUNTUHBL




— TIPOSIBIISTIOIINI rpakIaHCKOE OTHOIIICHHE K
npoeCCUOHATIBHON JESTENbHOCTH KaK K BO3MOXKHOCTHU
JUYHOTO  Y4YacTUsi B PEIICHUH  OOILICCTBEHHBIX,
rOCY/IapCTBEHHBIX, OOIIEHAIMOHATBLHBIX TIPOOIIEM;

— TIONMB30BaThCS MPOQPECCHOHANBHON JOKYMEHTAalUEH Ha
rOCYJapCTBEHHOM M WHOCTPAHHOM SI3bIKaX;

— MPOSIBISAITH  T'Pa)KIAHCKO-TIATPUOTUYECKYIO  ITO3HUITHIO,
JIeMOHCTPUPOBATh OCO3HAHHOE TMOBEJCHHE Ha OCHOBE
TPaTUIIHOHHBIX OOIIEYETIOBEUECKUX  I[CHHOCTEH,
NPUMEHSTH CTAaHIAPThl AaHTUKOPPYILIMOHHOTO MTOBEICHHS,

— HCIIONB30BaTh 3HAaHUS 1O (PUHAHCOBOM TI'PaMOTHOCTH,
IUIAHUPOBATh  NPEANPUHUMATEIILCKYIO  JCSITEIBHOCTh B
npodeccuoHaabHOM chepe;

— IUIAaHUPOBATH U peann30BBIBATH coOCTBEHHOE
npoeCCHOHATIPHOE M JIMYHOCTHOE PAa3BUTHE B YCIOBHSIX
pa3BuTHS HHOOPMAIIMOHHBIX TEXHOJIOTUH, IPUMEHSEMBIX B
Pa3IMYHBIX OTPACIISIX HAPOIHOTO XO3HUCTBA,

— aKTHMBHO NPHUMCHSIONIMN IIOJIyYCHHBIC 3HAHHWS Ha
NPaKTUKE;

— CIIOCOOHBIM aHAITM3UPOBATh MIPOM3BOJICTBEHHYIO
CHUTYaIHIo, OBICTPO IPUHUMATD PELICHHUS;

— paboTtath B KOJJIGKTHBE H KOMaHae, 3(deKkTuBHO
B3aUMOJICHICTBOBaTh ~ C  KOJUIETAMH,  PYKOBOJCTBOM,
KJIMCHTaMH,

— TPOSABIATH  NOOPOKENATEIBHOCTh K  OKPY)KAIOIIUM,
JIeTUKAaTHOCTh, YYBCTBO TaKTa M TOTOBHOCTh OKa3aTh YCIYTy
KaXJIOMY KTO B HEH HYXIAeTCsl

@DoHO  oyenounvix cpeocms yuebnou oOucyuniurvl «Hugopmayuonnvie mexmonrocuu 8 npoGeccuoHaIbHOU

desimenbHOCMUY NpuedeH OMoeabHbIM OOKYMEHMOM



5. METOJUYECKUE YKA3AHUS JJIS1 OBYUAIOLUXCSI IO U3YUEHUIO YUYEBHOI
TACIHATITAHBI
«MTH®OPMALIMOHHBIE TEXHOJIOTMH B MPO®ECCUOHAJIBHOM JESTEJILHOCTH»

N3yueHne yueOHOM TUCHUIIIMHBI OCYIIECTBIISETCS B TEUEHUE OJHOI'O CEMECTpa.

ITpu n3yuenun yueboit aucuuruiMHbl «HQOPMALMOHHBIE TEXHOJOTMM B MPO(ECCHOHATBHOM
JEATEIbHOCTHY» 00y4arOLIMMCS 11€1€CO00Pa3HO BHINOIHATE CICAYIONUINE PEKOMEHIAIUH:

| wu3ydyeHwe Kypca JOJDKHO BECTUCh CHCTEMAaTH4YECKM M CONPOBOXKIATHCS COCTABICHUEM
HOJIPOOHOT0 KOHCIIEKTa. B KOHCIIEKT peKOMEH1yeTcsl BKJIIoYaTh BCe BU/IbI y4eOHOM paOOThI: MaTepuabl
JEeKUUH, J1a00paTOPHBIX 3aHATHH, CaMOCTOSATEIbHYI IPOpPA0OTKY YUYEOHMKOB M PEKOMEHAYEMbIX
HUCTOYHUKOB;

2 mocie n3y4eHus: Kakoro-amuoo pasjena mo y4eOHUKY WK MaTepHhajiaM JIaOOpaTOPHBIX 3aHSATUI
pPEKOMEHAyeTCs [0 aMITH BOCIIPOU3BECTH OCHOBHBIE TEPMUHBI, OIPEACICHUSL, TOHATHS;

3 oco0oe BHMMaHHUE CIEQyeT YAEIUTh BBIIOJHEHHIO JIAOOPATOPHBIX 3aHATHM, MOCKOJIBKY 3TO
CIOCOOCTBYET Jy4lIeMy MOHHMAHHIO M 3aKPEIUICHHIO TEOPETHYECKMX 3HAHMIA; MEepei BBIIIOJIHEHUEM
1a00paTOPHBIX 3aJaHUH HEOOXOIMMO H3yUHTh TPEOYEMBbIH TEOPETHUECKUI MaTeprar;

4 Bcs TeMaTHKa BOIIPOCOB, M3y4aeMbIX CAMOCTOSITEIbHO, 3aJ1aeTCs IpenojaBaTeiaeM Ha JeKIHsX,

UM XKC Jal0TCA HCTOUYHUKHU IJIA Oonee ACTAJIbHOT'O TIOHUMAHUSA BOIIPOCOB, O3BYUCHHLBIX Ha JICKIUAX.

O0pa3oBaTebHble TEXHOJIOTHH, HCTIOJIb3yeMble IPH U3yYeHHH Y4eOHO# THCIMIIIMHBI

[TpoBeneHue NEKIMOHHBIX 3aHATUH 10 yuyeOHOM aucuuiuinHe «MH(OopMaIMoHHbBIE TEXHOJIOTUH B
npo¢eCCHOHATBHOMN JIeITETbHOCTHY OCHOBBIBAECTCS Ha aKTUBHOM M MHTEPAKTHBHOM METOAAaX 0OydeHus,
npernojaBaTeb B ydeOHOM TIpoIlecce HCIONb3YyeT IPE3CHTAIMI0 JIEKIIMOHHOTO MaTepHaia, Tae
06yLIaIOHII/IeC$I HC MaCCHUBHBIC CIYIIATC/IN, @ aKTUBHBIC YHACTHUKHU 3aHATHA.

WuTepakTBHOE 00ydeHue - 3To o0ydyeHHe, MOorpyxkeHHoe B obuieHne. OOyuarommecs: 3a4ai0T
BOMPOCHI U OTBEYAIOT Ha BONPOCH! MpenojaBareis. Takoe mpemnojaBaHHe HalleJIeHO Ha aKTHUBU3ALHIO
IPOIIECCOB YCBOEHHSI MaTepHala W CTUMYIHMPYET acCOIMAaTHBHOE MBIIUICHHE oOydaromuxcs u Ooiee
MOJTHOE YCBOEHHUE TEOPETHYECKOT0 MaTepHaa.

[TpoBenenue 1abOpaTOPHBIX 3aHATHI OCHOBBIBAETCS HAa AKTHUBHOM W HMHTEPAKTHBHOM METOJIE
o0y4eHus, IpU KOTOPOM O0ydYaromuecs: B3auMOACHCTBYIOT HE TOJBKO C MperojaBaTeseM, HO U JIpyT ¢
APYTroMm. Mecto npenoaaBaTeyid B UHTCPAKTHUBHBIX 3aHATHUAX CBOAHUTCA K HaIPaBJICHHUIO JACATCIbHOCTHU
oOyuyaroluxcsi Ha BbIMOJIHEHHE J1a00paTOPHOTO 3aJaHHUS.

Takue wmeroapl oOyueHHs (aKTMBHOE W HMHTEPAKTUBHOE) (QOPMUPYIOT U  Pa3BHBAIOT

HpO(I)eCCI/IOHaHBHLIC n 06IJ_II/IC KOMIICTCHIIN N 06y11a101u1/1X051.



JIMCT PETHCTPALIMM U3SMEHEHHUM na 2024-2025 yuebublii roa

Conep:xkanue H3MEHEHHSI

Jara,

HOMeEp NPOTOKOJIA
3acepanus ITIK
Ioanucek npeaceaarens MK

C 2024-2025 yueGHOro roga Ha THTYJIbHOM H 2
JMCTaxX JaHHBlE O CHCHHATBLHOCTH H3JOXHTH B

cleayromen penaKkuuu
DnexTpocHalXkeHHE (110 OTPaCIIAM)»
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	1.2 Цель и планируемые результаты освоения учебной дисциплины:

