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@axynpTeT: Bricinee o6pa3zoBanue
Kareropus ciymareneii: ¢pusnueckue nuua
®opma 00yueHHs: BeuepHsis — 2 pasa B HEJIEJO
Cpoxk o06yuenus: 273 yaca
PexuM 3anATHIL: BeuepHee
HaunmeHnoBaHue nucumruiig KonuuectBo yacos
®dopma
Beero | Jlekumit | Ipaktuueckue KOHTpPOJIS
3aHATHSA
1 Moayab. st HAYMHAKIOIIHX ceKpeTapeii 129 51 78
1.1 Haznauenne cnenuanbHocTH. CoBpeMeHHbIe 14 8 6 3auer
TEXHOJIOTHH B OPraHU3aLMK pabOThl YIpaBIeHIECKHX
NPOLIECCOB
1.2 KoMnbIOTEPHbIE TEXHOJIOTHH B IEATETbHOCTH 50 10 40 Ok3aMeH
cekpetaps (nmporpammel Microsoft Office)
1.3 MawuHONKCh Ha MEPCOHANBHOM KOMIIBIOTEpE 20 8 12 3ayer
U
1.4. CoBpeMeHHast opucHas TeXHHKa 4 2 2 3auer
1.5. OCHOBBI I€NIONPOM3BOACTBA 17 5 12 Ok3aMeH
1.6. OcHOBBI MEHEHKMEHTA 10 4 6 3auer
1.7. TlpaBoBbIE OCHOBBI MPO(ECCHOHANBHOI AEATETLHOCTH 14 14 0 3auer
Monaysib 2 1151 NPOAO/IKAOIIMX H HAYHHAOLIHX 116 42 74
2.1. llporpamma «1C: 3aprarta v ynpaneHue 40 10 30 3auer
TIEPCOHATIOM) JUISl CeKpeTaps
2.2. Opranuzanus JOKyMeHT0060poTa. OCHOBBI 28 16 12 Ok3aMeH
KaJpoOBOTo /1e10npou3BoACcTBa. [IpakTika opopmieHus
JEJIOBBIX JOKYMEHTOB.
2.3. JlenoBO#i 3THKET U MCHUXOJIOTHsA AEOBOr0 OBIIEHHS. 24 10 14 3aver
HmMumk cexperapst
2.4.PaboTa B KOH(NMKTHBIX CHTyauusX. YpasieHue 8 0 8 3ayer
COOCTBEHHBIM COCTOSIHHEM (TpenuHr)
}
2.5. Oprauuzanus neperoBopoB, NEJIOBLIX MOE3I0K U 10 - 6 3auer
BCTpeY, coOpaHuii U coBelaHuii
OnepaTuBHO-OpraHU3aLHOHHOE 00CITy)KHBAHHE
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2.6. Pabora ¢ naptrepamu 6 2 - 3auer
3. KoncyabTanus, NpaKkTHYecKas pa6ora u 24 24
TIOAr0TOBKA K HTOrOBOI aTTeCcTAMH.
HUtorosas aTrecrauns 4 -+
BCEro| 273 93 180
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