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CrpykTypHas cxema yueOHO-METOMYECKOro OT/Iea



1 O0ume mosoxxkeHust

1.1 VYuyeOGHo-meroanueckuii otaen (YMO) sBisercs CTPYKTYpHBIM MOJpa3/eleHUEM
JIpiceBeHckOrO (Qrnana denepanbHOr0 TOCYIAPCTBEHHOIO aBTOHOMHOIO  00pa30BaTeIbHOrO
yupexaeHusi  Bbicuiero — oOpa3oBanus  «llepMckuil ~ HallMOHANBHBIM  MCCIIEOBATEIbCKUN
nouTeXHuueckuid yausepcuter» (JIO ITHUITY, nanee - ¢unman), 1eHCTBYIOMIET0 HA OCHOBAHUHU
Vcrapa ITHUITY, Ionoxenns o JI® ITHUITY.

1.2 Y4eOHO-METOIUYECKH OTAeN MOTYHHSICTCS 3aMECTUTENI0 IUPEKTOpa MO y4eOHOU
pabote 1 BHey4YeOHOM paboTe.

1.3 Y4ueOHO-METOOMYECKHH OTAEN BO3IJIABJISAET HAyaJbHUK, Ha3HA4YaeMbI Ha JOJDKHOCTH
nupexkropom JI® ITHUITY.

1.4  VYyeOHO-MeTOAMYECKMH OTHEN B  CBOEH  JIEATEIBHOCTH  PYKOBOJACTBYETCS
3aKOHOJATEIbHBIMU M HOpPMATHUBHBIMU akTamu Poccuiickoit denepauuu, TMnpukazamMu U
WHCTPYKTUBHBIMH MHCbMaMud MUHHCTEpCTBA HAyKu U BbIclIero oOpa3oBaHus Poccuiickoit
®epnepannu, Ycrasom ITHUITY, [Honoxenuem o JI® [THUITY, nprukazamMu peKkropa U pelICHUSAMH
Y4eHOro coBeTa yHUBEpCUTETa W (puimaia, yKa3aHUSAMH W PACIOPSHKCHUSMH TPOPEKTOopa MO
yueOHoli paboTe, AUpeKTopa Quiinaia, 3aMECTUTENS TUPEKTopa Mo yueOHOoU padoTe u BHEY4eOHOI

pa60Te u HactosamuMm IlonoxxeHuem.

2 CTpykTypa noapasaejieHus

CrtpykTypa nmoapasaeneHus mpeacTaBieHa B Buje cTpykTypHoi cxemsl (IIpunoxxenue 1).

3 Ileau 1 3a7a4u MoApa3ieIeHUus!

3.1 OcHOBHOW 1ENIBI0 JACATEIBHOCTH y4€OHO-METOJUYECKOTO  OTHeNa  SBISIETCS
o0beIMHEHNE TMoApa3fefeHnid (uiuana B OCYIIECTBICHHUH METOAMYECKOTO COMPOBOMKICHUS
y4eOHOro Ipolecca.

3.2 B cBoeii gestenbHocTH Y MO peanusyer ciaeayone OCHOBHBIE 3aa4H:

3.2.1 VYdeOGHO-MeTOIMYECKOE, HOPMATHUBHO-UH()OPMAIIMOHHOE W  OpPraHU3allMOHHO-
KOHCYJIbTaTUBHOE oOecreueHre yueOHOro npouecca u 00pa3oBaTeIbHON AEATENbHOCTH (GHInaa.

3.2.2 Peanuzanuss B MOJHOM OOBEME BCEro YHPABICHYECKOrO IMKJIA MO Yy4eOHO-
METOAMYECKON paboTe BCEX CTPYKTYPHBIX MOIPa3IeIeHNH (rnaa.

3.2.3 Obecnieuenre WHGOPMALUOHHO-METOIUYECKOTO COMPOBOXKACHUS AKKpEIUTAlMH U

JIMIICH3UPOBAHMUA.



4 ®OyHKnuU MoapaseIeHust

4.1 Yuyer, u3ydyeHue, CUCTEMAaTH3alUsd U KOHTPOJIb peaju3allyi IUPEKTUBHBIX JOKYMEHTOB
MunucrepcTBa Hayku U Bbiciiero oopasonanus PO B obmactu 06pazoBaTenbHON A TEILHOCTH.

4.2  OOecrieueHue  BBIMOJIHEHHS  coOmMOAeHHs  (pemepanbHBIX  OCYAapCTBEHHBIX
obpazoBarenbHbiXx cTaHnaproB (PI'OC), caMOCTOATENHHO YCTAHOBJICHHBIX 00Pa30BATEIbHBIX
cranaapToB (CYOC) B yueOHOM mporiecce.

4.3 3HaHue TIONUTHKU W IIeTM YHUBEPCHUTETa B 00JacTH KauyecTBa, a TaKKe TPEOOBAHMIA,
yctanoBieHHsie B CTY CMK, B npenenax KOMIETSHIIMU OTIEa M JOBEICHUE 3TON HH(POPMAIHH
MOMYMHEHHBIM COTPYTHUKAM.

44 Cobmonenne Ilomoxenuss o JI® IIHUIIY, mnpaBun BHYTPEHHETO TPYIOBOTO
pacniopsaka, Konmexca KopnopaTuBHOM STUKU (uIIMaa, BHITOJHEHHE TEKYIIUX U NEPCHEKTHBHBIX
manos JIO [THUITY.

4.5 IlnanupoBaHue, opraHuzanus paboThl CTPYKTYPHBIX MOAPA3/IEICHUN 10 MOJATOTOBKE U
IIPOBEJCHUIO JIMLEH3UPOBAHUS M aKKpeIUTAllMM HanpasieHui noarorosku BO u cneunanbHOCTEN
CIIO.

4.6 AHanu3 COCTOSTHUS METOJIUYCCKON paObOThI B GUIHAIC U TIPEAJIOKCHUH 10 MTOBBIIICHHIO
ee 3¢ (HEKTUBHOCTH.

4.7 PykoBOACTBO Yy4eOHO-METOAMYECKON paboToil ¢uimana BO B3aUMOJICHCTBUU C
3aBeAyIOIIMME KadenapaMu U ripeacenarensiMu npeameTHon (nukinoBoit) komuccun (ITIK).

4.7.1 Opranusanusi, MOHUTOPHHT, KOHTPOJb, KOOPAUHALIUS paboThl Kadeap Mo CO3aHUI0
y4eOHO-MeTOIMUecKoro obecneueHus puiamnana, IIaHOB yueOHO-MEeTOANYEeCKON paboTsl Kadenp u
MPEIMETHBIX (LIMKJIOBBIX) KOMUCCHUH.

4.7.2 Koopaunanus paboTel kadeap U MpeAMETHBIX (IIUKIOBBIX) KOMUCCUN TIO pa3paboTKe
U aKTyallu3allid OCHOBHBIX MpodeccroHalbHbIX o0pa3zoBatenbHbiXx mnporpamm (OIIOII), B T.u.
OCYILIECTBJIEHHE KOHTPOJS Pa3pabOTKH MPOrpaMMHO-METOANYECKOr0 OOeCreyeHHs IUCLUIUIMH
(Mmomyneit), mpakTuk (padoumx mnporpamm, DPOC,  y4eOHO-METOIUYECKUX pa3pabOTOK) ¢
€KeMEeCSYHBbIM I0/IBEICHHEM HTOIrOB IO (puiimany, Ha OCHOBE JAEUCTBYIOUIMX (hOpPM KOHTPOJIS, C
oopmiieHreM B ciryyae HEOOXOAMMOCTH PUKA30B C KOPPEKTUPYIOIIUMH EHCTBUAMHU.

4.7.3 Koopaunarusi paboTsl Kadeap U MpeaMETHBIX (IIUKIOBBIX) KOMUCCHI MO pa3paboTke
U MOJIEpHHU3alMU Y4YEOHBIX IUIAHOB [0 OCHOBHBIM MPOQECCHOHAIBHBIM 00pa30BaTEeIbHBIM
nporpammam BO u CIIO, kanenmapHbIX rpadukoB y4eOHOTO Ipoliecca Ha TeKYIIHM y4eOHbIH roj
Ui BceX (hopM 00ydeHHsI.

4.7.4 Opranuzanusi paObOThl, PElEH3UPOBAHHE WM TMOJITOTOBKA K YTBEPKICHHIO Y4eOHO-

MGTO}IH‘I@CKOﬁ JOKYMEHTAIUHU 1O y‘-Ie6HI)IM JUCHUITIIMHAM.



4.7.5 Koopaunanust paboThl Kadeap u mpeaMeTHBIX (IUKIOBBIX) KOMUCCHIA TIO TIOJITOTOBKE
K U3JaHUI0 METOJAWYECKHUX YKa3aHUil, TocoOuH, ydeOHBIX KypCOB JIEKIUH U APYroi M3/1aTENIbCKOM
OPOAYKIMH, B TOM YHCIE OJJIEKTPOHHBIX HW3JaHUW 1O JTUCHUIUIMHAM B COOTBETCTBHH C
tpedoBanusmu ['OC, ®I'OC, CYOC.

4.7.6 [TonmonHenne  WHPOPMAIMOHHONH  0a3bl  METOJIUYECKOTO obecrniedeHus
oOpa3zoBatenbHbIX Iporpamm CI1O u BO:

4.7.6.1 Pa3zpaboTka U KOHTpOJIb yueOHO-MeToamueckux paspaborku OITOII, 6a3bl gaHHBIX
YUTAJILHOTO 3aJ1a (uirana.

4.7.6.2 BHecenue B 2JIGKTPOHHBIE 0a3bl (puiinana yHUBEpCUTETa HH(OPMAIUH, KacaroIIecs
OpraHu3aliy U JOKYMEHTAJIBHOTO COTPOBOXKICHHU 00pa30BaTEILHOTO MpoIlecca.

4.8 OcyiecTBieHHE YIPABIEHYECKOTO IIUKJIA 1O BOMPOCAM IEIarornyeckoro MacTepcTBa
npernoaaBaTeneii:

4.8.1 KoncynbTupoBanue Hay4yHO-neaarorndeckux padotnukoB (HIIP), yueGHo-
BCIIOMOTaTeJIbHOTO MEPCOHANA, COTPYAHUKOB CTPYKTYPHBIX MOJpa3AeIeHU 10 BOIpocaM y4yeOHO-
METOMYECKOM pabOTHI.

4.8.2 Opranu3anus noCeIeHUs 3aHITUH MTPENoJaBaTeiel C 1ebl0 OKa3aHus METOJUYECKOM
Y KOHCYJIbTallUOHHOW MTOMOIIIH.

4.8.3 Opranuzaiiusi KOHCYJbTalIMOHHON Pa0OThl ¢ HAYMHAIOIIUMH MPENOAaBaTEeIISIMHU.

4.8.4 Oxkazanue nomou HIIP m HaumHaromuMm npenojaBaTensiM B OIpeneiaeHuu (popm,
METO/IOB U CPE/ICTB O0yUYEeHMs, B OpraHU3alui paboThl M0 y4eOHO-METOJUUECKOMY 00eCTIeUEeHUIO
00pa30BaTeNbHON JESATENbHOCTH, B pa3paboTKe pabouux MporpamMm Mo JAUCLHUILIUHAM (MOAYISIM),
IpPaKTHKaM, B POBeIeHNHN yueOHbIX 3aHsaTHi B rpynnax BO u CIIO.

4.8.5 Anamu3 paboTel Kadenp MU HpeaIMETHBIX (LMKIOBBIX) KOMHCCHI IO BOIIpocaM
METOAMKH TMPENoJaBaHUsl M COOTBETCTBHS IPEMOJABAEMbIX KYPCOB COJIEP)KAHUIO PabOUYMX
MpPOrpaMM AMCIMILTUH U IPAKTHUK.

4.8.6  IlpuBneuenne  mpodeccopcKo-MpenoiaBaTeibckoro  cocraBa  kadeap K
B3aMMOTIOCEIIICHUIO YUEOHBIX 3aHATHH.

4.8.7 O6oOIEeHe W TPUHATHE MEp MO PACIpPOCTPAHEHHIO Haubojee pe3ylbTaTUBHOTO
OTIbITa HAYYHO-TIEJJArOTHYECKUX pAaOOTHHUKOB.

4.9 KonTtpons u obecrieueHHEe B MOJTHOM 00bEME pabOThl OTHeNa HaydyHOW OMOIMOTEKH
¢dunmnana, METOAMYECKOTO COBETa puinana.

4.10 TIlocemenue 3acemanuii kadeap, VYYEHOro COBETOB, IOCBALICHHBIX Y4eOHO-
METONYECKHM BOIIPOCAM.

4.11 Yyactue B COCTaBIECHUU OTYETA IO €KETOJHOMY MOHHUTOPHUHTY JEATEIBbHOCTH BY30B

(bopma «MOHUTOPHHTY) U €KEMECTIHOMY TEKYIIIEMY KOHTPOJIIO 0a30BBIX IMOKa3aTeseH.



4.12 Pa3paboTka MpHUKa30B, paCHOPsDKEHUM MO0 BOIpocaM y4eOHO-METOINYECKOH paboThl
¢dmmana.

4.13 Ocy1iecTBICHHE B3aMMOJICUCTBUS ¢ yueOHO-MeToanueckumM yrpasiearnem [THUITY mo
y4eOHO-METOIUYECKUM BOIIPOCAM.

4.14 Opranu3anus ¥ KOOpAUHAIMS pabOTHI 10 CUCTEME MEHEPKMEHTa KauyecTBa B CIIyKOe
3aMIUpeKTopa 1o yueOHo#i paboTe u BHEY4eOHOH paboTe.

4.15 YyacTtHe, COBMECTHO C YIIOJIHOMOYEHHBIM IO KaueCTBY B (puinaie, B OpraHU3aluu
ayJUTOPCKUX IHPOBEPOK Y4EeOHOH M METOAMYECKOHM padoOThl, COOTBETCTBYIOLIEH OTYETHOCTH
npernoiaBaTesei o BHIIOIHEHUH Y4eOHON U METOJMUECKO padoThI.

4.16 Ilopimenne MpoheCCHOHATHHOTO YPOBHS COTPYTHUKOB YMO He peke OJHOro pas3a B

TpH TOJa.

5 IlpaBa (moJtHOMOYMS)

5.1 TpeboBaTh OT aAMHHUCTpANHUU (UIHATIA TPEAOCTABICHUS HAJICKAIIUX YCIOBUN IS
HCIIOJTHCHHS CBOUX JOJDKHOCTHBIX 00S3aHHOCTEH.

5.2 laBaTh paOOTHHMKAM W TMOAPA3JEICHUSIM yKa3aHUs, Pa3bsCHEHHUS U PEKOMEHJALUU T10
BOIPOCAM, BXOJSAIIUM B KOMIIETEHIIUIO Y4€OHO-METOIUYECKOTO OTAeNa.

5.3 TpeboBarth W TOJIy4aTh OT JAPYrHX MOAPA3JICICHUNA HEOOXOIUMYyH0 HH(GOPMAIUIO U
JIOKYMEHTAITUIO 110 BOIIPOCAM, BXOSIINM B KOMITETEHIIMIO y4eOHO-METOIUYECKOTO OT/IeNa.

5.4 IIpoBOaUTH M y4acTBOBaTh B COBEIIAHMSX IO BOMPOCAM, BXOJSALIUM B KOMIIETEHIIUIO
yueOHO-METOINYECKOTO OT/AeNA.

5.5 Tlocemarp Bce BUIBI YI€OHBIX 3aHATHIA, 3a4€ThI M dK3aMeHbl, 3acenanus [ OK.

5.6 Ilpu pemieHHH BOIIPOCOB, CBSI3AHHBIX C IOPYYEHHUSIMH PYKOBOJCTBA (uimana,
MPUBJIEKATh K COBMECTHOU pabOTe COTPYIHUKOB APYTUX MOApa3AeIeHH.

5.7 Tlonp3oBaThCs OECIIaTHO BCEMH UCTOYHUKAMH UH(pOpMAIIUH.

5.8 Ilonp30BaThCsl COMMANBHBIMUA U JAPYTUMH JIBTOTaMH, TPEAYCMOTPEHHBIMU TPYAOBBIM U
TPKIAHCKUM 3aKOHOJATeIbHBIMU akTamu Poccuiickoit deneparuu 1y1si paOOTHUKOB CHUCTEMBI

o0Opa3oBaHusl.

6 OTBETCTBEHHOCTD

6.1 Bcro TOMHOTY OTBETCTBEHHOCTH 3a Ka4eCTBO M CBOCBPEMEHHOCTH BBITOJIHCHUS
BO3JIO’KEHHBIX HacTosmM [lonoskeHreM Ha oTaen 3a1a4 U QyHKIUH HEeCET HAaYallbHUK OT/IeNa.

6.2 CtenieHb OTBETCTBEHHOCTH JIPYTMIX PAOOTHHKOB YCTAHABIMBAETCS MX JOKHOCTHBIMHU

WHCTPYKLUSMH.



7 B3anMOOTHOIIEHHUSI

7.1  YueOHO-METOOMYECKUH OTAEN B3aUMOJCHCTBYET €O BCEMU CTPYKTYPHBIMH
HoApa3AeIeHUsIMA (HUIHaIa, HCX0s U3 BO3JI0KEHHBIX HAa HETO 33/1a4, QYHKIMHA 1 OTHOMOYHI.

7.2 OcyuiecTBiseT COTPYAHUYECTBO W MOJJACPKUBACT CBS3M 10 HANpPABICHUSAM Yy4eOHO-
metoanyeckoi padots [THUITY.

7.3 YyacTByeT B ceMUHapax, coBelanusx, nposogumeix [THUITY.



